Have you planned your summer vacation?

S 7t LOFE 7| To check vacation time,
BT} MASH | To request sick leave
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Ivan, have you planned your summer vacation yet?
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I've been really self-conscious about taking my vacation as no one has mentioned anything about his or her plans.
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Quite a lot of factories are closed at the end of July, so we won't be swamped with work.
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Why don’t you ask for time off around that time?
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That sounds good. How long do we usually have for vacation?
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You can accure 15 days of vacation a year. But, we usually take 3-4 days off for summer vacation.
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to request vacation leave
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to submit a vacation request
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to receive vacation time
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to take vacation
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paid time-off-days unpaid time-off-days
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annual leave
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maternity leave
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statutory vacation

contractual time off
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Employees are allowed to take time off for both holidays and vacations. Employees are granted time-off for holidays; on
the other hand, for vacations, eligible employees are exempted from work on the days that are required to work upon

request and/or for legitimate reasons.
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Hello, I would like to request sick leave.
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Okay. Oh, you're using your sick day. Where do you hurt?

. 3{2|7F & Ot HU0| =0 =8 Bi= A EX0L ot 2.
Yes. | went to see a doctor for lower back pain, and was told that | would need surgery.
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Surgery? Doesn’t that mean that it's really severe?
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The doctor said it would be a simple operation. | think | should use sick leave for about a week.
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| see. Here is the sick leave application form and other documents to be filled out.
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Please read through and submit them as soon as possible.
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sick leave causes of sick leave period of sick leave affiliation
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position emergency contact list to receive outpatient treatment to be hospitalized
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to leave early to be absent from work to be absent from work without
authorization
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Fill in the blanks with the most appropriate words or expressions from the box.
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gE §r7l'0'" EH- -E-E)I-’l._:- l OloH Understanding the Labor Standard Act concerning annual leave
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Statutory holidays refer to any vacation or holidays imposed by labor laws. Holidays comprised by law, “weekly paid holidays”

mandated under Article 55 of the Labor Standard Act (paid holidays are to be given to employees, in average, at least once a
week) and on Labor Day (every year on May 1st), act on the legislation of Labor Day.
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Contractual holidays refer to holidays that are given to employees under the collective agreement of businesses. The Labor

Standard Act does not regulate contractual holidays. They are regulated and enacted by collective agreements. Terms
negotiated between management and unions under the collective agreements are enforceable.
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Paid Time-Off days are the days on which an employee is obligated to work but is exempt from work under the Labor Standard
Act. Wages are required to be paid on paid time-off days, which shall be, in average, more than once a week (Article 55 of

the Labor Standard Act). On the other hand, Unpaid Time-Off days, mandated under the rules of employment and collective
agreements, are the days on which an employee is obligated to work but is exempt from work without pay.
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